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WINDOWS QUIZ

Check your knowledge of basic Windows
productivity shortcuts required to function efficiently.

1. What keyboard shortcut will rapidly activate Windows Explorer?

(=]E
(2R
(=M

20T

2. Match up the following very important Windows keyboard editing shortcuts.

a. CUT
b. COPY
c. PASTE
d. SELECT ALL
e. UNDO

3. Which windows keyboard shortcut allows you to capture a window (vs. a full screen) to the windows clipboard?

a

b. (@R
C.

d
e

4. Which function key allows you to quickly RENAME a Windows object (file, icon, etc.) ?

a. F1
b. F10
c. F3
d. F2
e. F4

5. Which Windows keyboard shortcut rapidly activates the Windows FIND FILES utility?

a.
b. (®IE
c.
d. ER
e.

6. Which keyboard shortcut is used to REFRESH a Window or List? 8. Which 2 keyboard shortcuts can be used

a.
b.
c.

d &R
e.

to toggle between multiple open documents?
a. (@O

b. (@D
C.
d.
e.

7. Which keyboard shortcut is used to CLOSE the current window?

a.
b.
C.
d. =B
e.
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The answers to all these shortcut-related questions and
MANY more, that will truly boost your productivity,
can be found on EKHO Strips for Windows.
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Please print the following: Date:
Name:

Employer:
Address:
City: OOttawa OGloucester COKanata CNepean COHull OOther
Province: [OOntario OQuebec OOther
Country: OCanada OUSA OOther
Postal Code:
Work Telephone:
Work Fax:
E-mail: @

Please Ophone or Osend course information about EKHO's
O Windows for AutoCAD Training

O AutoCAD / Inventor / Arch. Desktop / Viz4 Training.

O EKHO STRIPS and TIPS

How many Windows workstations in your organization? D

Which version of Windows are you using

Oat home Oatwork now?

OXP 02000 098 095 0OOther
Which version of Windows do you think you will be using
Oat home Oatwork 12 months from now?

OXP 02000 098 095 0OOther
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